Outlook Express Email Setup

· open outlook express

· go to ‘tools’

· go to ‘accounts’
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· click on Add 

· click on mail
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· enter your name in Name field
· click Next

[image: image3.jpg]Internet Connection Wizard

Your Name

‘When you send email, yout name wil appear n the From feld ofthe outgoing message.
Type you name as you would ke i o appear.

Displayrame:  [YaurName Here

For exarmple: John Smith
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· enter your email address
· click Next
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Internet E-mail Address

Your emai address s the addtess othe people use to send e mail messages t you.

Exmail addtess:  [name@yourdamain com

For exarmple: someone@nicrosoft com
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· select pop3 as the the incoming server type
· insert pop.yourdomain.com in the incoming mail box
· insert smtp.yourdomain.com in the outgoing mail box

· click Next

[image: image5.jpg]Internet: Connection Wizard

E-mail Server Names

My incoring mal serverisa [POP3 ] server.

Incorting mai (FOP3, IMAP o1 HTTP) server
pop.yourdomain com

An SMTP server s the server that is used foryour oulgaing e-mai.

Quigoing mai (SMTP) server:
i yourdomain com
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· fill in your  user name (be sure to include the @yourdomain.com)
· and your password

· click Next
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Internet Mail Logon

Type the sccount name and password yout Inteinet service provider has given you.

Accaurt name: [accourt@yourdomain com

Passward:

IV Remember password

I your Intemet service provider requites you 0 use Secure Password Autentcation
[SPAJto sccess your mai account, select the Log On Using Secure Password
Authentication (SPA check bor.

T~ Log on using Secure Password Authentication (SP4]
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-  click Finish
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Congratulations

Yo have successfuly entered al of the information equired t set up your accour

To save these settings, lick Firish.
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· Go to internet accounts
· Double click the account you just set up
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· go to the server tab

· check the box that says my server requires authentication

· click apply
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· check the Use same settings as my incoming mail server

· click OK
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